
 

 

 

  

ENROLMENT APPLICATION 
Years 8 – 12 

NAME:   _____________________________________________  

ENROLMENT YEAR LEVEL:   8   9   10   11   12 
                                                                                                         (Please circle) 

COMMENCEMENT YEAR:   ____________________________  

 



 

 

 



 

 

  

Parents and Guardians 

Parents/Guardians are required to return completed enrolment 

paperwork and the necessary supporting documentation to the main 

administration office 48 hours prior to the enrolment interview. 

Please note that until all parts of the enrolment form are completed and 

supporting documentation provided the enrolment interview cannot 

occur. 

Parents/Guardians who are applying for an out of catchment enrolment 

for their student, should note that an enrolment interview will only be 

confirmed once the application has been granted by the Principal. 

As this is an official Education Queensland document, the Principal 

reserves the right to render a student’s enrolment invalid if incorrect 

information is provided in the enrolment application. 

Version: 300725 
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. 

I acknowledge that a false statement/assertion about the student’s principal place of residence may 

amount to an offence and may be reported to police.  The school Principal may repeal a decision to 

enrol a student in such circumstances.   

I understand that an Enrolment interview cannot occur until all required documentation is completed 

and provided to the school 48 hours prior to interview. 

Please 

select 

(✓) 

 

Residential Address 

Please check whether your enrolment application is an in-catchment or out-of-catchment enrolment, in 

accordance with the school’s Enrolment Management Plan.  https://www.qgso.qld.gov.au/maps/edmap/ 

Acceptable Proof of Residency: 

Parents or legal guardians who wish to enrol their child at the school will need to demonstrate whether the 

student’s principal place of residence is in-catchment, or out-of-catchment. Current proof of residency at the 

address indicated can be provided by way of the below.  Please select: 

IN-CATCHMENT 

Provide two (2) documents as proof of  residency as below. 

  OUT-OF-CATCHMENT 

Provide proof of residency as below. 

 

Primary Source  (Must provide one) 
 

Must provide one piece of evidence 

Current rental/lease agreement   Current rental/lease agreement  

Rates Notice   Rates Notice  

Unconditional Contract of Sale   Unconditional Contract of Sale  

Secondary Source (Must provide one) 
 Utility Bill (e.g. electricity, gas) showing this 

same address and parent’s/legal guardian’s 

name. 

 

Utility Bill (e.g. electricity, gas) showing this 

same address and parent’s/legal guardian’s 

name. 

   

 

If the Principal is not satisfied that the documentation provided by an applicant demonstrates adequately that 

the address stated is the student’s principal place of residence, then the Principal may request further sources of 

proof of residence. 

Examples may include (but are not limited to): 

• Additional utility bills (e.g. water bill) or a series of bills at the same address over a sequential period to 

demonstrate continued/ongoing residency 

• Electoral Roll verification letter 

• Mobile phone statement (with current address details) 

• Statutory Declaration 

• Bank statement (showing current address details, financial details are not required) 

• Tax Assessment Notice (financial details are not required) 

Documents demonstrating recent change of address / re-location to within the school’s catchment area (e.g. 

proof of sale or termination of lease for the previous principal place of residence in a different catchment). 

The Principal may also request a properly sworn Statutory Declaration from the enrolling parent or legal guardian 

attesting that the student’s principal place of residence is the place nominated in the enrolment application. 

In addition to the documents listed above, students living with a relative/other person within the catchment must 

provide the following: 

• Properly sworn Statutory Declaration from the student’s parent/legal guardian: and 

• Properly sworn Statutory Declaration from the person/s the student will be residing with in-catchment. 

The Principal may also request additional pieces of proof of residency and interview/s with all parties to discuss 

the living arrangement.   

Mountain Creek State High School 

ENROLMENT CHECKLIST – For parents and students 

https://www.qgso.qld.gov.au/maps/edmap/


2 

 

 

Please provide copies of relevant documents: (*) Mandatory 

Mandatory: Student’s School Report *- most recent copy   

If relevant: 

Birth Certificate - Sighted & number recorded if this is the first 

time the child has enrolled in a State School 
 

 

Relevant Legal Guardianship Documentation – E.g.: custody, 

foster, etc. - only copies of court orders are acceptable 
 

 

Support - If YES to questions on Enrolment Agreement  -  please 

provide documentation 
 

 

 

Additional Enrolment Requirement for Students in Year 11 and 12 

Year 11 and 12: 

To assist us in assessing your child’s enrolment, MCSHS requires 

subject results to help determine their progress toward QCE 

attainment.  These results can be obtained from the student 

portal of the relevant State. 

Queensland Students 

Please provide a screenshot of your child’s Learning Account 

from MY QCE on the QCAA Portal.  

https://myqce.qcaa.qld.edu.au/  Please screenshot and 

print the results page.  

For further information on how to access results: 

https://www.qcaa.qld.edu.au/downloads/portal/student

portal/studentportalapplicationsexplained.pdf 

Interstate Students 

Please visit the following websites and screen-shot the results in 

the relevant State’s student portal.  NSW (ROSA), VICTORIA 

(VCAA), ACT (BSSS), SA (SACE), NT (NTCET) or WA (SCSA). 

 
 

 

 

Please complete relevant pages below: (If applicable)  

All year levels: 
Out of Catchment Form - to be completed by families who 

reside outside the catchment - must provide proof of residency. 
 

 

Please ensure ALL of the below mandatory pages are completed and signed 
Select ALL 

below 

Office use 

only 

Mandatory: 

Application for Student Enrolment Form    

Student Resource Scheme – Participation Agreement Form    

State School Consent Form    

Enrolment Agreement    

Subject Selection Form (Year 7 only – Centrefold) 

(Years 8 – 12 Subject Selection Form separate to this booklet) 

 

 

https://myqce.qcaa.qld.edu.au/
https://www.qcaa.qld.edu.au/downloads/portal/studentportal/studentportalapplicationsexplained.pdf
https://www.qcaa.qld.edu.au/downloads/portal/studentportal/studentportalapplicationsexplained.pdf


3 

 

 

Question Answer 

Who can attend Mountain Creek SHS? All students living within the catchment. Years 7-12. 

What if I live outside the catchment? You are required to complete an Out of Catchment form.  Please note that 

an enrolment interview will only be confirmed when the Out of Catchment 

request has been granted by the Principal. 

My child has been verified with a disability 

as a Special Education student. How can I 

enrol him /her? 

Please contact the Head of Special Education Unit via email; 

enrolment@mountaincreekshs.eq.edu.au  

Are uniforms compulsory? Yes, and able to be enforced under the Education Act 2006. 

How do I purchase the school uniform? The Uniform Shop is open from 8.00 am - 1.00 pm Monday and Wednesday 

and 8.00 am - 12.00 noon Thursday.  

It is also open every school day for the first 4 weeks of Term 1 from Monday to 

Friday, 8.00 am - 1.00 pm.   

You may pay by cash, EFTPOS or credit card. The Uniform Shop is in the 

Student Services Building. All uniform clothing articles must be purchased 

through our Uniform Shop or Wearitto, 7 Noval Court, 

Maroochydore. .Wearitto trading hours:  Monday – Friday 9:00 am – 5:00 pm, 

Saturday 9:00 – 12:00.  No look-alike uniforms are acceptable. 

What do we need to bring to an Enrolment 

Interview? 

All information / documents must be provided prior to an enrolment interview 

being scheduled. Please bring your student to the interview.   

How do I get information about bus 

timetables and bus routes? 
Phone CDC Queensland 5476 6622. https://cdcqueensland.com.au/bus-

services/sunshine-coast-schools/  

How do I know what subjects my student 

has been given? 

Students receive a timetable on the first day of school. 

Is Religious Instruction available at this 

school? 

Religious Instruction is not currently available.   

What should I bring on the first day of 

school? 

An exercise book and pens. Teachers will give details of what is required in 

class. Stationery lists are available for each year level on the website.  

Stationery can be purchased from the Uniform Shop. 

Where do I go on the first day? On the first day of the year, Year 7 students report to the Student Centre.  All 

other year levels report to the Administration Office.  

STUDENT DISTINCTIVE ACHIEVEMENTS – Relevant Program Heads of Department will be notified 

Has your child been a Regional/State or National Representative in one of the following areas (please specify below): 

Dance 

Drama 

Music 

Visual Art 

Sport 

Debating 

Public Speaking 

Leadership 

Other: 

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

Mountain Creek State High School 
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This enrolment agreement sets out the responsibilities of the student, parents or carers and the school staff about 

the education of students enrolled at Mountain Creek State High School. 

Upon enrolment Principals (or delegates) must discuss and provide a copy of the school’s Student Code of 

Conduct and Student Dress Code to the parent.  The Student Code of Conduct outlines the school’s strategies for 

implementing the Code of School Behaviour. 

It is the responsibility of a student to: 

• attend school on every school day for the educational program in which they are enrolled, on time, ready to 

learn and take part in school activities 

• act at all times with respect and show tolerance towards other students and staff 

• comply with requests or directions from the Teacher and Principal 

• abide by school rules as outlined in the school’s Student Code of Conduct, including not bringing 

• meet homework requirements and wear the school’s uniform 

• respect school property and environment 

• read the student planner to ensure all policies are understood and followed 

• demonstrate effort towards their studies 

It is the responsibility of parents/guardians to: 

• ensure your child attends school on every school day for the educational program in which they are enrolled 

• attend open meetings for parents 

• let the school know if there are any problems that may affect your child’s ability to learn 

• ensure your child completes homework regularly in keeping with the school’s homework policy 

• inform the school of student absences and reasons for absences in a timely manner (prior to or on the day of 

any absence) 

• treat school staff with respect and tolerance 

• support the authority of the school staff thereby supporting their efforts to educate your child and assist your 

child to achieve maturity, self discipline and self control not allow your child to bring dangerous or 

inappropriate items to school abide by school’s instructions regarding access to school grounds before, during 

and after school hours 

• to inform the school if the student has ever been suspended or excluded from any other educational 

institution 

• upon transfer of your student to give at least two days notice to the school and produce a signed clearance 

form from the Resource Centre. To return all school resources, finalise outstanding Student Resource Scheme 

and uniforms in order for a transfer form to be issued 

• advise the Principal if your student is in the care of the state or you are the carer of a child in the care of the 

state 

• keep school informed of any changes to student’s details, such as student’s home address and phone 

number 
• Making a complaint - Information for parents and carers  

(https://mountaincreekshs.eq.edu.au/supportandresources/formsanddocuments/documents/rules%20and%20polici

es/mcshs-complaints-management-process.pdf) 

It is the responsibility of school staff to: 

• develop each individual student’s talent as fully as possible 

• inform parents and carers regularly about how their children are progressing 

• inform students, parents and carers about what the teachers aim to teach the students each Term 

• teach effectively and to set the highest standards in work and behaviour 

• be open and welcoming at all reasonable times and offer opportunities for parents and carers to become 

involved in the school community 

• clearly articulate the school’s expectations regarding the Student Code of Conduct and the school’s Dress 

Code policy 

• ensure that parents and carers are aware that the school does not have personal accident insurance cover 

for students 

• contact parents and carers as soon as is possible if the school is concerned about the child’s school work, 

behaviour, attendance, punctuality or safety 

• deal with complaints in an open, fair and transparent manner in accordance with departmental procedure: 

• consult parents on any major issues affecting students 

• treat students and parents with respect and tolerance 

Mountain Creek State High School 

ENROLMENT AGREEMENT 

CONTENTS 
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I accept the rules and regulations of Mountain Creek State High School as stated in the school policies that have 

been provided to me in the Parent Information Handbook and on the School Website 

(www.mountaincreekshs.eq.edu.au): 

 Student Code of Conduct (on website) 

 Complaints Management 

 Parent Notice for Religious Instruction in School Hours  

 Financial Obligations 

 Homework Policy 

 Use of Mobile Telephones and other Electronic Equipment by Students 

 Absences 

 School Charges and Voluntary Contributions 

 School Excursions 

 Student Dress Code (Refer to Student Planner) 

 Student usage of internet and IT policy 

 Consent to use Copyright Material, Image, Recording or Name 

 Parent / Guardian Consent for Voluntary Student Participation in Program of Chaplaincy Services if the 

need arises 

 Department Insurance arrangements and accident cover for students (the school does not have 

personal accident insurance cover for students) 

 Managing Consent to Use Student / Volunteer Copyright Materials and / or to Record, Use or Disclose 

Student 

 Personal Information 

 School instructions for school access    

 ___________________________________________________________________________________________________________  

SUPPORT – please provide copies of any supporting documentation for the following: 

1. Has the student been diagnosed / verified as having a Physical or Intellectual Impairment  

or Autism Spectrum Disorder? 

If yes, when and by whom:   __________________________________________________________   Yes    No   

2. Does the student have any vision, hearing, speech or movement challenges? 

If yes, what type:   ___________________________________________________________________   Yes    No   

3. Does the student have any learning difficulties?  (i.e. Dyslexia etc.) 

If yes, what type:   ___________________________________________________________________   Yes    No   

4. Has the student been part of a Learning Support Program? 

If yes, where / when:   ________________________________________________________________   Yes    No   

5. Has the student received any personal assistance from a Support Teacher during the  

last two years? 

If yes, when, where and what type of support:   ________________________________________   Yes    No   

6. Has your child ever attended any agency to address behavioural / emotional difficulties? 

If yes, when and what agency:   ______________________________________________________   Yes    No   

7. Is the student in Out-of-Home Care?  (e.g. Kinship Care, Foster Care) 

If yes, what type:   ___________________________________________________________________   Yes    No   

8. Has the student ever been suspended, had their enrolment cancelled or excluded from  

any other educational institution? 

If yes, please provide details:   ________________________________________________________   Yes    No   

 ___________________________________________________________________________________________________________  

1. I acknowledge that I have read and understood the responsibilities of the student, parents or carers and the 

school staff outlined in the above and; 

2. I acknowledge that information about the school’s current rules, policies, programs and services, as outlined 

above has been provided and explained to me and; 

3. I hereby declare that the information given in this enrolment form is true and correct at the date of 

enrolment and understand incorrect information may render this enrolment invalid. 

Student Signature:   _______________________________________________________ Date:   ________________________  

Parent/Guardian Signature:   ______________________________________________ Date:   ________________________  

Principal Signature:   ______________________________________________________ Date:   ________________________  
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*  Please view the defined local area catchment map (https://www.qgso.qld.gov.au/maps/edmap) to assess if 

you are in or out of the defined local catchment area map.  Refer to Mountain Creek State High School's 

Enrolment Management Plan (https://education.qld.gov.au/parents-and-carers/enrolment/management-plans/) 

for the conditions under which students may be enrolled. 

Student Family Name:   ____________________________________   First Name:   ____________________________________  

Address:   ___________________________________________________________________________________________________  

Parent / Guardian Name:   __________________________________________________________________________________  

Phone (Home):   _______________________________________   Phone (Work):   ____________________________________  

Mobile:   __________________________________________________  

Enrolment Year Level:  _____________________________________ Commencement Year:   __________________________  

Previous School:  ____________________________________________________________________________________________  

Please state clearly the reasons for your request for an out of catchment enrolment and provide any supporting 

documentation: 

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

  

Mountain Creek State High School 

OUT OF CATCHMENT ENROLMENT  
 

https://www.qgso.qld.gov.au/maps/edmap/
https://www.qgso.qld.gov.au/maps/edmap
https://education.qld.gov.au/parents-and-carers/enrolment/management-plans/
https://education.qld.gov.au/parents-and-carers/enrolment/management-plans/
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Parent / Guardian Name:  ___________________________________________________________________________________  

Parent / Guardian Signature:  ___________________________________   Date:   _____________________________________  

1.  Student Family Name:   ______________________________________   First Name:   ________________________________  

2.  Previous School  __________________________________________________________________________________________  

3.  Reason for Transfer   ______________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

4.  Academic Achievement (please attach most recent reports) 

5.  Involvement in co and extra curricular activities (e.g. sport, public speaking and debating, the arts, information 

technology, other): 

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 MUST BE COMPLETED BY PRINCIPAL OF PREVIOUS SCHOOL 

I verify that the above information is true and accurate. 

Comment:   _________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________  

Principal’s Name:   _____________________________________________   Signature:   ________________________________  

Date:  __________________________________________________________   

Mountain Creek State High School 

STUDENT TRANSFER NOTE – Queensland Non-State Schools 

CONTENTS 
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Remove this page for future reference. 

Remove this page for future reference. 

The QR codes below provide quick and easy access to key information to support your family's transition to 

Mountain Creek State High School. While these links offer a helpful starting point, they are not an exhaustive list 

of all available resources. We encourage families to visit our official website regularly for the most up-to-date 

and comprehensive information. 

 
Class Times: Mountain Creek State High School operates a five (5) session 

timetable with students attending classes for three (3) sessions on a 

Monday and four (4) sessions Tuesday to Friday. 

 

SRS 
Student Resource Scheme (SRS): provides students with access to high-

quality resources at a significantly reduced cost, helping families save 

time and money.  Find out what's included, how to join, and payment 

options. 

 

 BPoint:   BPoint  is a secure online payment system. A customer reference 

number and invoice number are required for BPoint. This information is 

located on the school invoice and statement and can also be obtained 

through QParents. 

 

 

Stationery Lists: access current Stationery Lists. 

 

 
School Uniform: access up-to-date information on Uniform Shop opening 

times and the current price list. 

 

 
Bus Information:  for bus information please contact CDC Queensland. 

Telephone: (07) 5476 6622 

 

 
Flexi-schools: gives you the opportunity to pre-order lunches. Pre-order to 

save disappointment and avoid missing out on the array of daily offerings 

from our Creeker Canteen. 

 

 

QParents: access your child’s school information online and stay 

connected to your school.  Anytime, anywhere. 

 

Mountain Creek State High School 

WEBSITE INFORMATION LINKS 

CONTENTS 
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HOME OF: 

• ABDS - Amy Beccari Dance Studios 

• Alite Edvantage - Mountain Creek Swimming 

“To Inspire a Love of Learning” 

• Academic Excellence in Years 7 – 12 

• Successful Programs Leading to Tertiary Entrance 

• Offering a Variety of Pathways for Students 

• Specialist Pastoral Care Structures 

• Education Career Planning Program for all Students 

• Variety of Extra-Curricular and Sporting Activities 

• Top Class Grounds and Facilities 


